Legal Affairs Department Legal Consultation Form (Example)
Date：Nov 11,202X
※The personal information collected in this form is processed in accordance with the Personal Data Protection Act to protect your personal data. 
	Consultant Name
Ming-De Lin
	□ Official Document Countersignature No.
□ Official Business Consultation
□ Personal Consultation 

	
	· Faculty     □ Staff        □ Student      

	Unit (Dept./Class)
	
	Contact Number
	

	Case Type：      □ Civil   Criminal     □ Administrative         □ Comprehensive

	Subject:Theft Complaint

	Case Summary (To be filled by the inquirer):
Content:
The consultant's scooter was stolen by Huang Zhen-Yuan on June 7, 2020, at No. 82, Fuhe Road, Yonghe District, New Taipei City. It was later found at the intersection of Lane 99, Fushou Street, Xinzhuang District, New Taipei City, around 18:10 on the same day.
The New Taipei District Prosecutors Office granted a non-prosecutorial disposition to the suspect, Huang Zhen-Yuan, on the grounds of "usage theft" (unauthorized use). Dissatisfied with this outcome, the complainant sought legal advice from this Department.







	Review Opinion of Consultant's Supervisor：(Optional for personal matters) 

	Supervisor's Signature：

	To be filled by the Department 

	Preliminary Review 
 Personal Rights Related Event 
 Initial Consultation    □ Follow-up Consultation for Unclosed Case
□ University Affairs Related Event 
□ Initial Consultation    □ Follow-up Consultation for Unclosed Case

	Preliminary Reviewer Signature：     

	Legal Opinion  

 














	Director's Signature：     



Note: After filling out this form, please email it directly to the Legal Affairs Department (simonlam@mail.mcu.edu.tw)。
Consultation Regulations
Article 1(Purpose) 
To provide legal advice to faculty and students for official duties or personal life, the Legal Affairs Department (hereinafter referred to as "the Department") is established. It is composed of faculty members with legal expertise to provide countersignatures and consultations on official university legal matters or answers to specific legal questions for faculty, staff, and students. 
Article 2 (Case Priority and Referral) 
If multiple cases require simultaneous processing within the same period, priority shall be given to countersignatures and consultations regarding official university legal matters. For special major cases, complex issues, or matters falling outside the scope of the Department's consultation, the Department may provide referral information or refer the case to other professional units or individuals. 
Article 3 (Consultation Procedure) 
Consultants may make an appointment by sending the consultation form via the Department's email, preparing relevant documents, or by calling during office hours to schedule. Legal consultation will only be provided after the consultation form is completed and the identity of the person is verified by the Department. 
Article 4 
Personal data, necessary information, and consultation content (hereinafter referred to as "relevant data") provided to the Department for legal consultation shall be processed and used only within the scope necessary for the specific purpose regarding time, place, and parties. The relevant data retained by the Department shall not be used for other purposes. However, this restriction does not apply in cases complying with legal regulations or the following circumstances: 
1. Cooperating with lawful investigations by judicial units. 
2. Cooperating with investigations or usage by government authorities based on their authority or official duties. 
3. Based on a good faith belief that the processing or use of relevant data is necessary by law. 
4. When the consultant violates relevant laws or regulations, or may damage or obstruct the Department's operations, or cause harm to anyone, and the Department analyzes that processing or using relevant data is necessary for identification, contact, or legal action. 
5. When deemed necessary by the Department to protect the rights and interests of the university, faculty, staff, and students. 
6. With the consent of the consultant. 
Article 5 (Cases Not Accepted) 
Legal consultation will not be accepted in any of the following circumstances:
1. The application procedure for consultation violates regulations. 
2. Cases that have already been processed and closed. However, this does not apply to the review of official university documents and contracts. 
3. Mere annotation of legal provisions. However, this does not apply if based on official duty requirements. 
4. Matters falling within the authority of various university units that do not involve legal interpretation. 
5. Collection of legal information. 
6. Answers to assignments for students' law-related courses. 
7. Legal opinions on current event commentaries. 
Article 6 (Consultation on Foreign Language Documents) 
Before submitting foreign language documents for review, please prepare a Chinese version or a Chinese summary and submit it along with the original document. 
Article 7 (Marking Modifications) 
When processing follow-up reviews for unclosed cases, modifications must be marked to facilitate the review. 
Article 8 (Preparation of Review Documents) 
When submitting regulatory cases for review, amendments to regulations should be prepared using a "comparison table of revised articles." New or redrafted regulations should be prepared with an "explanation of new or redrafted articles" before submission. 
Article 9 (Implementation) 
These regulations may be revised and published for implementation as needed. 
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